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PART 6 - SCHEME FOR PAYMENT OF 

ALLOWANCES UNDER THE LOCAL AUTHORITIES 

(MEMBERS’ ALLOWANCES) (ENGLAND) 

REGULATIONS 2003 

1.0 The Council approved a new Scheme of allowances that it pays to members.  The new 

allowances are payable to members from 1 April 2019 until 31 March 2023 unless 

amended.   

 

1.1 Where a member is suspended or partially suspended from his/her responsibility or 

duties in accordance with Part III of the Local Government Act 2000 basic, special 

responsibility, travel and subsistence and co-optees’ allowances may be withheld.  

 

1.2 Where a member is a member of another authority, that member may not receive 

allowances from more than one authority in respect of the same duties. 

 

1.3 Where an allowance has been paid to a member for a period, in respect of which the 

member was suspended or partially suspended, or ceased to be a member of the 

authority or was not entitled to receive the allowance the Council may require 

repayment. 
 

2.0 Members’ Allowances: 
 

Responsibility Allowances 

Basic   £6,255.00 

Leader £20,140.00 

Deputy Leader (s) £11,884.00 

Senior Portfolio Holder £9,063.00 

Portfolio Holders £5,942.00 

Junior Portfolio Holders £2,015.00 

Licensing Chairman £4,952.00 

Licensing Vice-Chairman £2,476.00 

Planning Chairman £5,035.00 

Planning Vice-Chairman £2,476.00 

PMP Chairman £4,028.00 

PMP Vice-Chairman £1,981.00 

PDP Chairman £4,028.00 

PDP Vice-Chairman £1,981.00 

Governance and Audit Chairman £3,962.00 

Governance and Audit Vice-Chairman £1,981.00 

Chairman of the Council £4,431.00 

Vice-Chairman of the Council £2,215.00 

Directors of Public Sector Partnership 
Services Ltd. 

£3,466.00 

Leader of the main Opposition £5,942.00 

Political Group Leader £402.00 

Per member £37.74 
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2.1 Where a member carries out any of the special responsibilities mentioned above for a 

 period of less than a year then an appropriate proportion of the special responsibility 

 allowance will be paid to that Member.   

 

2.2 No member is allowed to receive more than 2 special responsibility allowances, plus 

 the political group leader’s allowance, at any one time. 

 

3.0 Dependants’ Carers’ Allowance 

 

3.1 A dependants’ carers’ allowance of up to £8.00 per hour is paid to any member who 

 has to pay for the care of dependants (whether children, elderly people or people with 

 disabilities) in order to carry out any of the duties detailed in Schedule 1 below. 

 

3.2 Members will be paid the actual cost of care up to the maximum of £8.00 per hour.  

 Members are able to claim for the time spent on the approved duty, and for reasonable 

 travelling time. 

 

3.3 The allowance will not be paid where someone in the member’s own household cares 

 for the dependant. 

 

3.4 Where the member wants the allowance to be paid with that month’s basic allowance, 

 claims must be delivered to the Council by the seventh day of that month.  Claims 

 must be made within two months from the date on which the expenditure was incurred.  

 Claims submitted out of time will require specific approval from the Section 151Officer.  

 

3.5 Dependants’ Carer's allowance is based on the reimbursement of expenditure incurred 

 and is not taxable. 

 

4.0 Travel and subsistence 

 

4.1 The travel and subsistence allowances paid by South Holland District Council are 

 based on those rates that are paid by Lincolnshire County Council.  The following 

 travel allowances will be paid for the duties listed in Schedule 1 below:-   

     

4.2 Public Transport 

 

 (a) (i) The rate for travel by public transport shall be decided having regard to 

  standard/standard plus class fares, ensuring that the rate does not exceed 

  that what is paid by the member.  First class travel should only be used if 

  the particular circumstances require this higher cost option. 

 

  (Receipts should be submitted where claims are made under the above 

 paragraph). 

 

(ii) The rates specified above may be increased by supplementary allowances 

 that do not exceed the expenditure actually incurred:- 

 



194 | P a g e  
 

  • On Pullman car or similar supplements, reservation of seats and  

  deposit or porterage of luggage, and 

 

• On sleeping accommodation engaged by the member for an overnight 

  journey, subject, however, to reduction by one third of any subsistence 

  allowance payable to him/her for that night. 

 

 (Receipts should be submitted where claims are made under the above paragraph). 

 

4.3 Private Cars 

 

(b) (i) The rate for travel by a private motor car (unless the member is a  

  passenger only), shall be 45p per mile for the first 10,000 miles and 25p 

  per mile thereafter.  This rate is the statutory rate specified as having no 

  ‘profit element’ by the Inland Revenue.  There are therefore no taxation 

  implications.  This rate is set irrespective of the cubic capacity of the  

  vehicle. 

 

      (ii) The rate specified in the above paragraph may be increased:- 

 

   • For the carriage of each passenger, that does not exceed four, to 

   whom an allowance would otherwise be payable under any  

   enactment: 

 

• By 5.0p per mile, provided that the member shall record on their 

 claims form the details of any official passengers, whether the 

 payment is claimed for them or not. 

 

• By the amount of any expenditure incurred on parking fees (including 

 overnight parking), tolls or ferries. 

 

 (Receipts should be submitted where claims are made under the above paragraph).  

 

4.4 Motor Cycles 

 

(c)  (i) The rate for travel by motor cycle shall be 24p per mile irrespective of the 

 mileage covered or the vehicle cubic capacity.  This is the rate approved by 

 the HM Revenue and Customs. .   

 

4.5 Taxi Cab or Private Hire Vehicle 

 

(d) (i) Where a member uses a taxi cab or private hire vehicle, the Council will 

 pay the rate for travel by a taxi-cab or private hire vehicle, shall be the 

 actual fare amount and in any other case the amount of the fare for travel 

 by appropriate public transport. 

 

(Receipts should be submitted where claims are made under the above paragraph). 
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4.6 Hire Car 

 

 (e) (i) Where a member hires a motor vehicle (other than a taxi cab or private hire 

  vehicle) the rate for travel shall be the rate applicable had the vehicle  

  belonged to the member using it providing that, given approval, the rate 

  may be increased to an amount that does not exceed the cost of hiring. 

 

(Receipts should be submitted where claims are made under the above paragraph). 

 

4.6.1 An element of travelling allowances may be subject to income tax or national 

 insurance. 

 

5.0 Subsistence Allowance 

 

5.1 The Council will pay the following subsistence rates (the rates payable are due to 

 increase each year, retrospectively from 1st April, by the increase in inflation as 

 measured by the CPI index as at 31 March): 

 

(a) Where the member must be absent from his or her home (not involving an 

 absence overnight) for more than four hours, including the following times (for 

 each meal claimed):- 
 

 i) Before 11 am    Breakfast  £6.05 

 ii) Noon to 2 pm  Lunch  £8.60 

 iii) Ending after 7 pm  Evening Meal  £11.50 
  

(b) In the case of an absence overnight an officer should be requested to book  and 

pay for appropriate accommodation to allow for VAT to be reclaimed and 

relevant discount prices to be accessed.  Reasonable meal expenses taken  at 

the hotel in question will also be paid for directly by the Council.  In these 

circumstances the member will not be eligible to claim subsistence allowances 

for the meal.  In terms of the mentioned ‘reasonable expenses’ a figure of 

£111.45 (excl VAT) (£139.40 (excl Vat) in London) per night is suggested as a 

guideline.  Expenditure in excess of this figure must be approved by an officer. 

 

 Payments determined under the above paragraph will cover a continuous 

 period of absence of twenty four hours. 

 

(c) The rates specified above shall be reduced by an appropriate amount in 

 respect of any meal provided free of charge by an Authority or body during the 

 period to which the allowance relates. 

 

(d) When main meals are taken on trains during a period for which there is an 

 entitlement to day subsistence, the cost of the meals (incl VAT) may be 

 reimbursed in full.  However, reimbursement for the cost of any meals would 

 replace any entitlement to the day subsistence allowance for the relevant meal 

 period. 
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(e) Subsistence rates will increase annually in line with the approved increase for 

 the basic allowance payable to members. 

 

5.2 Subsistence allowances may only be claimed where costs are incurred. 

 

6.0 Other Expenses 

 

6.1 IT Related 

 

6.1.1 All members are provided with an iPad and relevant software.  The Council will pay an 

allowance for Broadband connection to a maximum of £15 per month.  Once 

connected to Broadband a copy of proof of connection will need to be submitted to 

Payroll then members will automatically receive a maximum of £15 per month. 

 

7.0 Decision Not to Claim 

 

7.1 Any Member can give notice in writing to the Section 151 Officer giving up any part of 

 his/her allowances under this Part.   

 

7.2 Allowances will be paid for:- 

 

a) Attendance at meetings of the full Council;  

 

b) Attendance at a meeting of any committee, sub-committee, panel, sub group or 

 working party of the Council provided that the member is a member of the 

 committee, sub-committee, panel, sub group or working party; 

 

c) Attendance at a meeting of the Cabinet or a meeting of any of its committees; or 

 any meeting for the purpose of or in connection with the discharge of the 

 functions of the Cabinet provided that the member is a member of the Cabinet. 

 

d) Attendance, as the Council's representative, at a meeting of a body to which that 

 member has been appointed by the Council or Cabinet, or of any committee or 

 sub-committee of such a body; 

 

e) Attendance at any meeting, seminar, demonstration or training session provided 

that attendance has been authorised by (i) a political group leader and (ii) a 

Manager or his/her nominated representative. 

 

f) Attendance at any other meeting approved or organised by the Council, or a 

committee or sub-committee of the Council, or a joint committee of the Council 

and one or more local authorities within the meaning of section 270(1) of the 

Local Government Act 1972, or a sub-committee of such a joint committee 

provided that attendance has been authorised by (i) a political group leader and 

(ii) the Manager or his/her nominated representative. 

 

g) Attendance at a meeting of any association of authorities, or any committee or 

 sub-committee of such an association, of which the Council is a member; 
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h) Attendance for the opening of tender documents in accordance with Contract 

Procedure Rules. 

 

8.0 Other Allowances 

 

8.1 Non-members of the Council 

 

8.2 The Council pays the following allowances to non-members of the Council who serve 

 on the Remuneration Panel.  The payments are made under the Local Authorities 

 (Members’ Allowances) (England) Regulations 2003: 

 

8.3 Each member of the Remuneration Panel £544.94 plus travel and subsistence 

 expenses (this figure is increased annually in accordance with the Retail Price Index) 

 

8.4 (Where a non-member becomes a member of the Remuneration Panel part way 

 through a year, or ceases to be a member of the Panel part way through a year, an 

 appropriate proportion of the relevant sum is paid.) 

 

 


